Front Of House (Dining Room) Hiring and Training Checklist

All items must be completed and attached to this form before servers may serve tables on their own.  Keep this form with the items below stapled to it.  Keep this form in the employee’s folder at all times.

·  Original application, completed

·  Corvirtus Employee Assessment Test Results, ( passed

·  1st interview form, completed,  ( passed

·  2nd interview form, completed, ( passed

·  Applicant got at least two favorable reference checks

1. from_________________________________  Mngr ___

2. from_________________________________  Mngr ___

·  General employee orientation form, completed

·  Server training orientation form, completed

·  Availability form, completed

·  4-Shift training checklist form, completed

·  Dining Room Employee Test, ( passed 

·  This form, completed

Server Name: ___________________________________________

Mobile Phone: ___________________________________________

Home Phone: ___________________________________________

Emergency Contact _____________________________________​_

Emergency Contact Phone ________________________________

Server Micros Number: ____________________________________

Manager Completing this Form: ____________________  Date: _______
